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The governing bodies of maintained schools and maintained nursery schools and
the proprietors of academy schools must publish information on their websites
about the implementation of the Governing Body’s or the proprietor’s policy for
pupils with Special Educational Needs and/ or Disabilities (S.E.N). The information
published should be updated annually and any changes to the information
occurring during the year should be updated soon as possible.
This S.E.N Information Report has been compiled using the information required
as set out in the Special Educational Needs and Disability Regulations 2014. The
Special Educational Needs and Disability Code of Practice: 0 to 25 years
(Statutory guidance for organisations who work with and support children and
young people with special educational needs and disabilities), effective September
2014, details four broad areas of need as follows:
1. Communication and Interaction
2. Cognition and Learning
3. Social, Emotional and Mental Health Difficulties
4. Sensory and/or Physical Needs
1. What does the school provide?
Middleforth C of E Primary school is a one form entry mainstream school (4 -11
years) with a mainstream nursery (3+) attached. We are an inclusive school,
providing equal opportunities and a broad and balanced curriculum for all,
regardless of gender, race, creed or ability.
All teachers deliver ‘Quality First Teaching.’ This means that class Teachers are
responsible and accountable for the progress and development of children within
their class; this includes where children access support from teaching assistants or
specialist staff’ (S.E.N Code of Practice 2014.) To ensure all children’s learning is
supported, the class teacher is responsible for adapting their teaching and
responding to the strengths and needs of all children in their class and deploying
support staff effectively.
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The school is currently catering for a range of special educational needs including
Specific Learning Difficulties (SPLD), Autistic Spectrum Disorder (ASD), Attention
Deficit Hyper Disorder (ADHD), Speech, Language and Communication needs
(SLCN), Oppositional Defiance Disorder (ODD) and Social, Emotional and Mental
Health needs (SEMH). In the past we have had children with Physical Difficulties
(PD), Hearing Impairment (HI) and Profound Multiple Learning Disorder (PMLD).
At Middleforth C of E Primary School our aim is to continually provide all our
children with the skills to succeed in life and is guided by our Mission Statement:
Mission Statement
‘Let Your Light Shine.’
Matthew 5:16
We seek to promote:
Faith
Resilience
Independence
Curiosity
Communication
2. What should I do if I think my child had special educational needs?
Please arrange to speak to your child’s class teacher. Bring along anything you
feel will be helpful in the discussion such as your concerns and observations –
examples of difficulties you see at home. You may have GP letters and
appointments which you have attended which might help to identify the issues
more clearly. If not, try to book hearing / eye tests to check if this could be the
cause of the difficulty. Early intervention can make a big difference to your child’s
learning.
The class teacher will work with you and will liaise with other staff (including the
SENCO) to address your concerns. The next section shows further information on
the identification process and provision for S.E.N in school. If staff at school think
there may be a special educational need, you will be contacted by the class
teacher and any concerns will be discussed, along with a plan for support. You
may be directed to external agencies (e.g. school nurse, GP, Speech Therapists).
The teacher will continually monitor your child’s progress.
3. How does the school know if my child needs extra help?
(How we identify children with S.E.N.)
We recognise that some of our pupils have a wider range of needs than others and
these can be summarised into one or more of these categories:
1. Cognition and Learning
2. Sensory and Physical
3. Social, Mental and Emotional Health
4. Communication and Interaction.
We place significant emphasis on the early identification of children experiencing
difficulties accessing learning and general school life opportunities. Teachers
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regularly assess and monitor all the children in their class. A range of information
is used to identify children who may require additional support. This includes:
• Observations
• Discussion with previous teacher/setting
• National Curriculum Expectations / EYFS Milestones
• PIVATS
• WELLCOMM Assessment Tool
• Discussion with parents/carers.
• Strength and Difficulties Questionnaire (SDQ)
• Communication Trust Checklists
• Boxhall Profile
Such information helps to build up a picture of the child and contributes to an
overall understanding of the issues or barriers to learning being identified.
The school uses CPOMS to record observations / incidents / discussions which
forms part of the initial identification. If teachers feel that the issue may lead to a
Special Educational Need then an ‘Initial Concern Form’ will be raised to alert the
SENCO which details the concerns and how strategies have been implemented.
An Initial Concern Form does not mean the child has special educational needs,
merely that concerns/discussions have been raised.
The Code of Practice suggests that ‘children are only identified as S.E.N if they do
not make adequate progress once they have had all the intervention/adjustments
and good quality personalised teaching’.
Pupils may be identified as having S.E.N if their development in all or any of the
four areas mentioned areas is:
1. Very different from that of their peers starting from the same baseline
2. Significantly slower than that they previously attained
3. The gap between the pupil and their peers widens
4. Support is required to prevent a progress or developmental gap growing wider
Only after a period of ongoing monitoring and adjustments will a child be placed on
the S.E.N Register if it is felt that the support required is ‘additional to and different
from’ that of other children of the same age. This will be discussed and a
confirmation letter to parents/carers will advise them of this move onto a ‘Teaching
and Learning Plan (TLP) and the school S.E.N Register.
The purpose of identification is to plan what action is needed in order for all
children to achieve their potential.
4. S.E.N Provision
As a mainstream school we do not offer specialist provision for particular S.E.N but
staff have regular training to ensure that children with S.E.N are well supported
and catered for. The achievements, attitudes and well-being of all our children
matter and we work together as a strong school team to meet any additional
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needs. We have good links with other professionals (see section 12 for further
details) who can provide support for your child and family, should the need arise.
At Middleforth, we follow the ‘Graduated Approach’ to S.E.N. Currently, each
class is allocated a Learning Support Assistant (LSA) to support all children in the
classroom for some or most parts of the day. S.E.N provision is as follows:
Universal Provision: Quality First Teaching (QFT), which is differentiated for
individual children, is the first step in responding to pupils who may have S.E.N.
This means that the teacher has the highest possible expectations for all pupils in
their class and all teaching is built on what children already know, can do and can
understand. At this stage, support may involve minor adaptations to match
learning needs such as: more time to answer questions in class or group situations
or access to materials such as pencil grips, visual timetables and other concrete
resources. It could mean a change of seating or carpet place to help the child
focus better.
Targeted Provision: Additional Support / Interventions (Monitoring Plan)
At this stage, a child will have had an initial concern form raised and discussions
between the class teacher and carers will have taken place to try and ascertain
underlying needs and plan appropriate provision. This may involve receiving
additional support from the Teacher / LSA or a specific learning task such as
paired reading or extra phonic sessions. On occasions, when resources allow,
some 1:1 support is provided for children who demonstrate this need. These
interventions will be monitored during staff Pupil Progress Meetings.
Parents/carers will be kept informed of any changes.
Individual Provision (Teaching and Learning Plan)
If your child needs more focused help, the SENCO will work with the class teacher
and the parents to develop a more focused learning programme. This will be
based on school’s assessment and on information provided by parents. This
Teaching & Learning Plan will identify:
• Specific measurable targets for the child
• Strategies / resources child/school need, to implement the programme
• Details regarding who is responsible for delivering the programme
• Specific timescales for delivery of the programme and its review date.
When a decision is made to place a child on our school S.E.N register, parents will
be informed. Parents will have been working closely with the school prior to this
and may have received involvement from other agencies – Speech and Language
for example. The aim of the S.E.N register is to help school ensure that effective
provision is put in place and so remove barriers to learning. The support provided
consists of a four-part graduated approach as advised in the Code of Practice 0-25
years:
Assess – Plan – Do – Review
This is an ongoing cycle to enable the provision to be refined and revised as the
needs of the child are identified/change. This cycle aims to ensure good progress
and outcomes. More information on the Graduated Approach can be found in the
school S.E.N Policy.
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Some Examples of the types of Intervention we provide:
Communication and Interaction
Cognition and Learning
(C&I)
(C&L)
• Social skills programme
• Additional/different resources to
support learning
• Talk Boost Programme (KS1)
• Small group/1:1 learning
• Ginger Bear (KS1)
support
• Adaptations to the
• Use of technology
classroom/school provision e.g.
individual workstation, seating
• Structured intervention
arrangements etc.
programmes
• 1:1 support for speech therapy
• Reduced/adapted curriculum
• Staff support during playtimes
• Reduced/adapted timetable
• Wellcomm resource
• Precision teaching
Social, Emotional and Mental Health
Physical / Sensory Needs
(SEMH)
(PD / SN)
• Adapted curriculum
• Motor skills support (1:1/group)
• Timetable adaptations
• Structured intervention
programmes
• 1:1 Pastoral Support
• Additional/different resources
• Staff support during playtimes
to support needs e.g. wobble
• Specific teaching of strategies
cushion, fidget toys, jolly jog,
eg: breathing star to aid
brain breaks
anxiousness, Social Story
• Support during P.E. and other
• Adaptations to the
physical activities
classroom/school provision e.g,
• Adjustments to lunchtime
Time out area etc.
provision and meals
• Time to Talk
Support from Outside Agencies: If school identifies your child as needing
specialist support from outside of school, you will be asked to give permission for a
referral to be made to the appropriate specialist provider. School can make
referrals to lots of different professionals for support and advice. These include:
School Nurse, Speech Therapist, Physiotherapist, Occupational Therapist,
Education Psychologist, and Specialist Teachers. Parents will be involved in
discussions and the School Support Plan will include the recommended advice.
Statutory Assessment: If the school has progressed through stages 1-3 and it is
clear that your child requires further support, the school can make a request to the
Local Authority for further funding. This type of support is provided for children with
severe and complex lifelong needs. It is usually provided by an Education, Health
and Care Plan (EHCP). This level of support is available for children who have
specific barriers to learning that cannot be addressed and supported through
Quality First Teaching and intervention groups. The funding would be specifically
to provide ‘Higher Needs Support’ to your child but this does not mean that full
time 1:1 support is provided. The SENCO would coordinate this request for the
school. A range of compelling evidence of need, gathered over a period of time, is
required before such a request can take place. Once the request has been
submitted, the LA have a period of 6 weeks to provide their decision on whether to
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assess for an EHCP Assessment. If the EHCP request is accepted, it is then taken
in front of a panel who would decide if the child’s needs were severe, complex and
life-long. If this is the case, an EHCP will be written outlining the child’s needs and
how they are to be provided for. This whole process can be no longer than 20
weeks from the date the referral is received.
School, Parents and other professionals can initiate a request for Statutory
Assessment. If your child has to go through the statutory assessment process the
SENCO will help and support you and inform you of other agencies that can offer
support.
5. How is the school made accessible for S.E.N children?
•
•

•
•
•
•

•
•
•
•

There is a disabled lift for any pupils or adults who need this facility. There
is a ramp at the front and rear entrances.
There is one disabled parking bay directly in front of the entrance the
school. Any emergency vehicles have easy access to the front of the
building and to the rear via the car park. There are parking spaces near the
front entrance for up to 12 cars which includes staff parking. There are clear
signs regarding parking and the need for emergency access.
The school has a disabled toilet and shower. There is also a changing bed.
The furniture is modern and of a suitable height appropriate to the age
group of children being taught in that classroom. The majority of resources
are labelled with pictures or writing, depending on the class and their needs.
When required, specialist equipment is used to support S.E.N children for
example, writing slopes or seating cushions.
Each morning children enter through their classroom doors and are met by
their teacher or a familiar member of staff. Doors are opened at 8.45am
(school starting time being 8.55am). This provides a calm, relaxed start to
the day.
The school has a range of ICT programmes for pupils with S.E.N in addition
to interactive whiteboards installed in every classroom.
There are sufficient laptops and Ipads (enough for a whole class) which are
used by all children.
Visual timetables are used in classrooms.
We provide before and after-school club which is available for all pupils.
Parents pay for the sessions attended.

6. What support will be there for my child’s overall wellbeing?
General risk assessments are the responsibility of the Headteacher. Risk
assessments for trips are carried out by the lead teacher. If necessary, a handover
is carried out by a TA or class teacher to the appropriate parent/carer at the end of
the school day. Teachers/LSAs supervise the children at break times. Welfare staff
supervise the children at lunch break unless the child requires 1:1 support and this
is provided by a TA. The LCC guidelines for pupil: adult ratios are adhered to on all
school trips. Teaching Assistant support is available in every class, but some
classes have additional TA support if required e.g. to support a pupil with EHC
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plan. If required, an individual risk assessment may be drawn up for more
vulnerable children.
Wellbeing is high on our agenda. As a school we recognise that children with
S.E.N can also have emotional and social needs that need to be developed and
nurtured. These needs can manifest themselves in a number of ways, including
difficulty regulating their behaviour, anxiousness, and being uncommunicative.
Some children with emotional problems may require extra support from a
designated member of staff. Our pastoral worker is available for children and
parents to speak to regarding emotional and general well-being issues. This can
be accessed via the Headteacher. The whole school follows a structured PSHE
(Personal, Social, Health and Economic education) programme to support all
children in school. If you are concerned about your child’s wellbeing, please speak
to the class teacher.
Medical
At Middleforth C of E Primary School we recognise that children with medical
conditions should be efficiently supported to have full access to education. Some
children with medical conditions may be disabled and where this is the case,
Middleforth Primary School will comply with its duties under the Equality Act 2010.
Some children may also have S.E.N and may have an EHCP which brings
together health and social care, as well as special educational provision.
There is a full Health and Safety Policy containing audits and actions which fully
meet the needs of all the children and includes the safe keeping and management
of medication.
• Our ‘Administrating medication’ policy is rigorously followed by all staff.
• Care plans are written with advice from the school nurse, with input from the
child’s family and school.
• If a child has a specific medical need, staff will carry out additional training to
support the specific needs of the child. Recently, members of staff have received
Epilepsy training.
• A list of children who have a care plan is available in the main office and staff
room. All classes have a copy in the ‘Blue Information Folder’ and individual
children’s care plan are in their year group folder as well as in the ‘Medical
Information File’ kept in the office.
• In all classes there is a clear plastic box labelled ‘Inhalers and Spacers’ which
contains the information and inhalers of any child who is asthmatic. This can be
easily accessed by the child when needed. This box is also taken on visits out of
school.
• All staff are aware of what to do in a medical emergency and there are First Aid
trained members of staff. Trained first aider lists and our ‘emergency procedure’
are displayed in key areas around school
• We have very good links with health and therapy services. We have regular
contact with the School Nurse who can either give support for individual children
and their families or help with staff training. The School Nurse will also come into
class to support any relevant topics e.g. healthy eating, hygiene, tooth care.
Behaviour:
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All staff rigorously follow our school behaviour policy which is displayed in all
classrooms.
Once the school behavioural policy actions have been exhausted, support would
be sought from external specialist agencies, e.g. GHIST, CAHMS, Specialist
Teacher or the Educational Psychologist. We would then implement the
interventions and strategies suggested by the relevant professionals and agencies,
reviewing and evaluating impact. Parents are fully involved in any such support.
All the above is done with the intent to support improvement in behaviour,
maximise attendance and wherever possible, avoid the need for exclusion.
7. How will both you and I know how my child is doing and how will you
help me to support their learning?
The school has a robust system of regular assessment. Your child’s progress is
continually monitored by their class teacher. We endeavour to fully involve parents
and pupils by having:
• A well-developed pupil tracking system which focuses on the needs of all
children in our care, enabling them to achieve which is discussed at termly
Pupil Progress Meetings including those with S.E.N.
• A culture of high expectations for all our children.
• The school uses an online learning and communication platform: Seesaw.
This enables regular communication between school and parents and to
support their child’s learning.
• The SENCO /class teacher may arrange extra meetings to discuss progress
and learning plans with you if necessary.
• Teaching and Learning Plans are written for children who require more
support than that provided by Quality First Teaching. Children are asked for
their views about their learning. Parents/carers are involved in planning for
progress and ‘next steps.’
• Children are baseline assessed on entry to EYFS
• The school administers YR1 Phonics Screening tests, Year 2 and Year 6
SATS as well as the Year 4 Multiplication Test.
• The school holds parents’ meetings twice a year. This is an opportunity to
discuss your child’s progress with the class teacher.
• The class teacher writes an annual report for your child.
• For children with an EHCP, parents are invited to two informal review
meetings and an annual review meeting each year. The child's views are
sought as part of the Annual Review process. You will receive copies of all
relevant paperwork concerning your child and targets to work on at home
and school will be discussed.
• Reviews are carried out in line with statutory guidance.
8. What training have the staff supporting children with S.E.N had or may
they have?
It is the job of the SENCO to support teachers of pupils with S.E.N. This may be
done by:
• Providing advice and support
• Providing suitable training courses for individual teachers and LSA
• Providing suitable whole school training
• Obtaining advice from other agencies
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The school is fortunate to have 2 members of staff with professional qualifications
in S.E.N. The SENCO regularly attends WRIST training / GHIST training and
meets with the link E.P. Staff are regularly updated by the SENCO on recent
developments and advice to support their teaching.
9. How will the school prepare and support my child to join the school,
transfer to a new school or the next stage of education and life?
Children with S.E.N often require more support at times of change. We recognise
that your child might find moving class or moving to a new school challenging and
difficult.
If your child is moving to a new school (other than at the end of Year 6):
• The SENCO will support the process by liaising with the SENCO at the new
school to ensure that they know of any support or special arrangements that
need to be made to ensure a smooth transition. If appropriate a transition
plan with the new school will be drawn up.
• The SENCO will ensure that all records are sent to the new school.
When your child moves class:
• The SENCO will ensure information/ records are passed to the new class
teacher and the teacher has appropriate support.
• The school uses an electronic recording system ‘CPOMS’ which provides
access to all previous information ensuring continuity for your child.
• The school will provide an early opportunity for parents to meet with the
class teacher to discuss their child.
• There is a full transition programme implemented from Nursery to EYFS,
EYFS to Y1 and KS1 to KS2 as well as ‘Moving up day’ for all classes held
in the summer term.
When a Year 6 Child Transfers to Secondary School:
Middleforth C of E Primary School is one of the feeder schools for Penwortham
Priory Academy, Penwortham Girls ’High School, Hutton C of E Grammar School
and Lostock Hall Academy. Information evenings are held each year for parents of
Year 6 and Year 5 children.
• Parents and pupils are invited to Open Evenings at the high schools in the
Autumn Term and an information evening the following July.
• In the summer term, Y6 attend taster days and transition events at the
different high schools. Additional visits are arranged for S.E.N pupils so that
they can meet staff and become familiar with the layout of their new school.
• Year 6 teacher meets with the high schools’ Heads of Year 7 with
responsibility for transition
• The Year 7 Transition teacher visits the Year 6 children in class and
becomes personally acquainted with them.
• SENCO will discuss the specific needs of your child with the SENCO of the
Secondary School.
• The secondary SENCO is invited to attend the annual review for children
with an EHCP
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Before a Child starts at Middleforth C of E Primary School:
If your child is joining us from another primary school they will usually be able to
visit our school and stay for a taster session, if this is appropriate. Teachers will
speak to staff at the previous school so we have a clear picture of your child and
their needs. They will also liaise with parents as appropriate.
10. How will my child/young person be included in activities outside the
classroom, including school trips?
• The school runs a range of extra-curricular activities across the year.
Subject to a reasonable assessment of risk, all pupils are included in these.
The school works with families to ensure maximum inclusion. School clubs
are open to all children, many free of charge. These include Netball and
Football, Eco Warriors, 3Cs, School Council and Young Voices. The
opportunity to perform at Manchester MEN Arena is a yearly event which
the choir look forward to, as part of ‘Young Voices.’ We also have a range
of ‘seasonal clubs’ which run for set periods throughout the year. For
example; Fencing and Cricket.
• There is Year 6 / EYFS ‘Buddy System’ in place so that younger children
are supported by their older buddy.
• All children will access age appropriate educational visits with their year
group.
• The school has a well-established FOREST SCHOOLS programme which
enables all children from Nursery to Y6 to spend some curriculum time
outside led by qualified Forest School staff.
• There is an annual outdoor educational residential for all children in Year 6.
The school prides itself in making such events accessible to everyone,
regardless of need and has a proven track record in supporting all children
to enjoy a range of outdoor activities.
11. How do you evaluate the effectiveness of the provision made for
children with special educational needs?
Evaluation of the effectiveness is made by:
• The SENCO works with, and supports teachers, to identify, plan and
evaluate the effectiveness of additional support and interventions for
individuals.
• Discussion with parents / seeking parents and child's views at all Reviews
• Scrutiny of Assessment data and comparisons to national progress rates this is done by SLT and presented to the Governing Body Curriculum
Committee
• In line with the recommendations in the S.E.N. Code of Practice 2014, the
SENCO manages the day- to-day operation of the S.E.N. policy by working
closely with the School Leadership Team (SLT) and all staff.
• The S.E.N Governor – Mrs N Tomlinson - works collaboratively with the
SENCO through regular visits and meetings, feeding back to the Governing
Body.
12. How do you involve other bodies, including health and social services,
local authority support services and voluntary organisations, in
meeting the needs of children/young people with S.E.N.D and in
supporting their families?
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For higher levels of need, school may liaise with external agencies and
professionals. Specialist agencies we liaise with include:
• Speech and Language Therapy Service (SALT)
• Occupational Therapy (OT)
• Specialist Teacher
• Educational Psychologists (EP)
• CAHMS
• Golden Hill Inclusion Service Team (GHIST)
• Hillside Specialist School (Autism)
• Child & Family Wellbeing Services (CFWS) / Social Services
During meetings with the Class Teacher or Special Educational Needs Coordinator
(SENCO), it will be decided if a request for support from the above services is
required. This request will be made by the school. We may use the ‘Early Help
Assessment’ (EHA) process and Team Around the Family (TAF) meetings to
facilitate links with other agencies.
13. Where can I find out more information?
The school website contains a range of information and links to services for
families of children with a variety of special educational needs. Visit
http://www.middleforth.lancs.sch.uk/ > our school > S.E.N and Disability
Information.
• Middleforth C of E S.E.N Policy
• Middleforth C of E S.E.N Information Report (this document)
• Middleforth C of E Local Offer
• Lancashire S.E.ND Partnership link https://www.lancashire.gov.uk/childreneducation-families/special-educational-needs-and-disabilities/lancashireS.E.Nd-partnership/
• Lancashire Local Offer (Here you can find more information about support
available in Lancashire to support you and your child.)
https://www.lancashire.gov.uk/S.E.Nd/
• There are also links to specific support groups.
• Mrs Higham (SENCO) can also provide further answers to specific
questions.
14. How do I make a Complaint?
Should a parent or carer have a concern about the special provision made for their
child they should in the first instance discuss this with the class teacher. If the
concern continues then the SENCO and class teacher will work together with the
parents to solve the problem.
If the concern cannot be satisfactorily dealt with, it should be brought to the notice
of the Headteacher. An appointment can be made via the school office.
If the Head is unable to resolve the difficulty the parents’ concerns should be put in
writing to the S.E.N Governor, Dr Barrow.
The School Complaints Procedures are on the school website.
Reviewed by Mrs J. Higham (September 2021)
This S.E.N Information Report will be reviewed on or before September 2022
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